This may help you justify to your boss the value of participating at the

19th International Simulcast Conference.

YOUR COMPANY LETTERHEAD

Date
Dear <SUPERVISOR>:

I would like to attend the International Simulcast Conference, October 3-5, the premier event of the pari-mutuel racing industry.  The conference will enable me to attend a number of educational general and small group discussion sessions that are directly applicable to my work and allow me to network with a variety of national and international colleagues.  Many of the presentations are tailored to the simulcasting professional and give information on <list benefits to your responsibilities>. I am seeking sponsorship for the registration fee, travel expenses to the conference, and living expenses during the conference.  A detailed cost breakdown is included below.
Some of the topics which will allow me to gain knowledge and understanding about how we can improve our processes are a) impact of lower takeout on handle and revenue; b) necessity of increased cyber security; c) expanding international markets; d) wager innovation including betting apps. The presentations are facilitated by both industry experts and industry colleagues who have faced similar challenges.  I chose each of these presentations because they are directly related to an issue with which we are currently dealing.  I have only listed some of the sessions I will attend.

Here is a breakdown of costs:

Conference fee:  Prior to September 16, $125 if employed directly by a race track (TRA, HTA, AGTOA);
$385 if otherwise employed; $450 after September 16.

Roundtrip Airfare: <$$$$>

Transportation: Shuttle $22 includes tax + gratuity each way
Mileage reimbursement: <$$$$>

Hotel parking: Free

Hotel: $159 plus 13.32% tax per day, daily $2.00 maid gratuity; one-time $8 bellman fee; Scottsdale Plaza Resort, Scottsdale, AZ.
Meals included: Daily beverage breaks, Tuesday breakfast and lunch, Wednesday Continental breakfast
The total costs associated with attending this conference are: <$$$$>

The opportunity for me to develop better contacts and gain knowledge in specific areas of <Profession> makes my attendance a wise investment, which will yield rich dividends for <your Company>.

Sincerely,
